BOWDLER ROOOM
ALL SAINTS CHURCH

Manor House Lane, Little Bookham, KT23 4EL
BOOKING FORM

Please note that this HIRE is subject to the GENERAL CONDITIONS AND REGULATIONS OF HIRING – (see overleaf).
In order to secure a booking, please complete and return this form and payment as agreed with the bookings secretary.

BOOKINGS SECRETARY: 
Jenny Peers
Tel: 01372 456752
Email: j.peers@tiscali.co.uk
In the event of a cancellation, the Bookings Secretary must be notified at least a week in advance.
The Hire Charge is: £10/hour.
PAYMENT DETAILS: Payee Name: Effingham with Little Bookham PCC
Account No: 83991873 Sort Code: 40-22-26 Ref: Your surname

Alternatively, cheques should be made payable to ‘Effingham with Little Bookham PCC’.

BOOKING DETAILS:

The Hall is required on: ............................................ (Date/Month/Year)

from: .............................. until: .......................

(Booking times should include setting up before & clearing up after event)

Name of Applicant: ...........................................................

Address: ............................................................................
..........................................................................................
..........................................................................................
Email Address: ............................................................

Telephone Number: Landline: ............................. Mobile: ...............................................

Name of organisation (if applicable) ....................................Estimated No. of People: .......................

Purpose for which the Hall is required: .....................................................................

Any specific facilities that will be used: ………………………………………………………..

Have you hired the Hall on a previous occasion? YES / NO (please delete as appropriate)

I have read the General Conditions and Regulations of Hiring the Bowdler Room and undertake to see that they are strictly observed.

Signature: ....................................... Date: ...................................

Updated 1/3/19
BOWDLER ROOOM

ALL SAINTS CHURCH

Manor House Lane, Little Bookham, KT23 4EL
GENERAL CONDITIONS AND REGULATIONS OF HIRING
Application for the hire of the Room should be made on the Booking Form and the person signing the form shall be deemed to be the Hirer.
Key Collection and Return to be agreed with the Bookings Secretary.
The ‘premises’ used in these regulations includes the Bowdler Room and the car parking space adjoining the church. 
The PCC reserve to themselves and to their accredited representatives the right of entry at any time to all parts of the premises. 
The Hirer shall be responsible for the due fulfilment of the law in respect of any permission, collecting of entertainment tax or other legal requirements in connection with any use of the Room. 
The Room is NOT licensed for the sale of intoxicating liquor. 
The proprietors will not be responsible for any loss of, or damage to any property brought upon the premises by the Hirer, his employees or any other person whatsoever, or for any loss, damage or injury which may be incurred by or done or happen to, any person or persons resorting to the premises. 
No nail, screw, hook or fastenings of any kind to be driven into the structure, furniture or fittings of the Room. Nothing is to be stuck to the walls with Sellotape or BlueTack. No alterations to the existing light fittings or other electrical circuits shall be made without written permission. 
No Smoking is permitted on the premises. 
Please stack the chairs and tables after use. 
The Hirer shall defray the cost of making good any damage to the buildings, furniture, crockery or other property, including damage caused by portable electrical equipment brought in by the hirer (which should have current PAT certification). All breakages & damages and any incidents to be reported to the Bookings Secretary on the day. 
Functions are to be conducted in an orderly manner so as not to disturb neighbours.
The Hirer must comply with current DBS and vulnerable adults regulations. 
The premises shall be left in a clean and orderly state with crockery washed up and replaced in the cupboards etc. All refuse, bottles etc. to be removed from the premises by the Hirer. 

The Hirer shall be responsible for turning out all the lights, locking up the Room and returning the key.
